
    
FoodARC Project Coordinator  

 
The Food Action Research Centre (FoodARC) is located on the Mount Saint Vincent University 
campus and coordinates several research projects focused on building healthy, just, and sustainable 
food systems in Nova Scotia and beyond. Backed by more than a decade of collaborative and 
community based participatory research, our projects (Voices for Food Security in NS, Paying for 
Nutrition in Northern Canada, and Cultivating Change: Putting Food First in Nova Scotia) focus on 
community-level engagement and capacity building to improve knowledge, understanding, and 
action to create the conditions to address food insecurity in Nova Scotia.  
 
Are you someone with a passion for food, social justice and social change?  
We’re looking for a flexible and innovative thinker who knows enough about research and the 
technical work involved (qualitative and quantitative), including how to do it, how to make sense of 
it, and how to share it in useable and accessible ways. You should be comfortable with ambiguity 
and like to build the way forward, as you do the work, thriving on challenges and loving complex 
ideas and projects. You know how to honour history and difference among groups, with a strong 
ability to work collaboratively.  
 
The Work  
FoodARC is striving to affect policies and change the way systems work so that all people have 
access to food produced by healthy, just, and sustainable food systems. As such, this work requires 
a forward thinker who can anticipate and respond to needs of the communities, partners, and other 
stakeholders involved and draw on personal and others’ expertise to meet these needs. The focus of 
our projects is to mobilize and support key stakeholders and communities in using research to 
support action and policy change for food security at multiple levels. This involves working with 
partners to develop and implement resources and strategies to build awareness and inform 
understanding and public discourse on food security, including policy and social change. 
 
 The Role  

• Build and maintain strong relationships, working collaboratively with multiple project 
partners and stakeholders;  

• Coordinate and manage the many aspects of the projects;  
• Help to create the conditions to enable communities and partners to be supported to 

participate in all aspects of the research;  
• Create communications materials using plain language that engage a diverse audience using 

traditional and multi-media approaches;  
• Organize workshops and team events, including possible media events;  
• Supervise and mentor project staff and students; and,  
• Manage project financials. 

 
 
 
 
 
 
 



    
Minimum requirements  

• Possess, or be pursuing a Master’s degree or commensurate skills and experience in food and 
nutrition, community health, and or adult education;  

• Solid experience and skills in qualitative and quantitative research processes;  
• Experience with participatory, community-based, and or collaborative research;  
• A well-balanced combination of management skills; including human resource, project 

coordination, partnership building, and facilitation;  
• A commitment to using participatory leadership approaches;  
• Experience in working with community, academic, and government partners;  
• Excellent written and oral communication skills;  
• Excellent interpersonal skills and an attention to detail;  
• Proficient in Microsoft Office; and, 
• Ability to plan, multi-task and work to deadlines.  

 
Preferred Skills  

• Interest in, or experience with participatory action research methodology;  
• Experience planning and hosting meetings with diverse groups;  
• Experience with multimedia software (e.g., graphic & website design); and,  
• Valid Driver's Licence.  

 
This role reports to the Principal Investigator, works with students and staff at FoodARC and takes 
advice from a management team. The position will be located primarily at Mount Saint Vincent 
University, at FoodARC, and involves travel to a variety of communities throughout the province. 
 
Hours & Start Date: 5 days per week (1.0 FTE). This contract runs until March 31, 2016. 
 
 
Salary: To be determined depending on background and experience  
 
This research is supported by the Department of Health and Wellness, Industry Canada, and the 
Nova Scotia Health Research Foundation, under the leadership of Dr. Patty Williams, Principal 
Investigator and Director, FoodARC, Mount Saint Vincent University, on behalf of FoodARC and the 
Nova Scotia Food Security Network. For more information, please see www.foodarc.ca or contact 
Tony Thomas, Administrative Assistant, FoodARC (anthony.thomas@msvu.ca).  
 
How to Apply  
Please prepare a cover letter (addressed to: Selection Committee) and résumé in one electronic file 
(pdf is preferred) and email to: FoodSecurity@msvu.ca  
Only candidates selected for an interview will be contacted.  
 
Closing Date: Review of applications will begin on July 7, 2015 and will continue until a suitable 
candidate is hired. 

http://www.foodarc.ca/
mailto:anthony.thomas@msvu.ca

